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MLA Headings and Me

To set up an MLA heading, you need to add page numbers. Go to the header. Microsoft
Word changed the default font, so make sure you select Times New Roman, size 12. Move your
cursor to the right and type your last name and a space. Then go to the Header/Footer tools tab
(green in the new Word), select page #, current position, plain mumber. Al of that will be
different if you have the old Word, so good luck with that

Get out of the header and get ready to do the next task. On the left, type your name, then
the teacher’s name, then the course name, and then the paper's due date (written with the day of
the month, the month, and the year ~ no punctuation — see above). Add a itle, but don’t
underline or use bold or italics. The header and title should be double spaced with no extra

spaces between them. Now you're ready to start your essay! Good luck.




The Tyler P. Fick Writing Center

Writing Your Paper in Proper MLA (Modern Language Association) Format
A lot of students ask themselves, "Why is it important that I adhere to MLA  format when writing a paper?"  Though high-schoolers and college students may assume that format specifications exist only to increase the amount of headaches a young writer suffers, nothing could be further from the truth.  Would you take part in a wedding without formal attire?  Would you attend a job interview in lounge-pants?  If your answer is no, then why turn in a paper that's only wearing its pajamas when you could dress your writing in its Sunday best? 
MLA format highlights the strengths of your research and analysis.  When a paper adheres to proper standards of uniformity, your composition has a prime opportunity to shine: your success with the assignment is predicated entirely on the efficiency of your writing, the synthesis of your chosen sources, and the clarity of your academic expression.
So how do you ensure that your paper is properly formatted?  Follow these basic steps.

1) Be sure your paper is double-spaced from beginning to end.  Write in 12-point fonts only.  Times New Roman, Arial, and Calibri are the most widely-accepted typefaces, so any others should be avoided.
2) Format your header accordingly.  NAME, TEACHER'S NAME, CLASS, and DUE DATE should be in the upper left-hand corner of your first page using double-spaced lines.  
3) Your paper's title should appear CENTER-JUSTIFIED on the next line.  Do not add in extra space between the header and the title.  Your title does not need special formatting -- don't make the font larger, don't type it in bold to make it pop, and don't surround it in quotation marks.  Quotation marks and italics should only be used in the name of your paper if a quote or the title of a work are incorporated.  
4) Start your paper on the next line.  Refrain from inserting extra spaces, and of course, start each new paragraph with an indentation.
5) Remember proper title formatting throughout.  When writing the name of a short story or poem, surround it in quotation marks (ex. "The Yellow Wallpaper").  Titles of longer works should be italicized (ex. Of Mice and Men).
6) Correctly format parenthetical citations with the author's name and the page number.  Parenthetical citations always appear after a quotation's close but before the period that ends the sentence.  For example:

Plato thinks people should analyze their own lives. As he writes in one dialogue,


"The unexamined life is not worth living" (Plato 45).  His attitude is a common one 
among 
Greek philosophers.
7)  Every page should have the student's NAME and the appropriate PAGE NUMBER in the upper right-hand corner.  Many students forget this small but significant detail.  This is often easiest to put into your paper once your writing is complete.  Instead of doing this manually, insert a common header with your word processor and edit it to include your name and a page number field. 
8) Use a Works Cited page.  In using MLA format, your sources will always be listed on a Works Cited page that follows the paper.  For your sources, be sure that:


- Your first line of a source is flush to the left while following lines are intended;


- There should be no extra spaces between Works Cited entries; 


- All titles are appropriately formatted and punctuation is used correctly.
An example of a first page in MLA format
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